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Tech Friday: Making Outlook 
Work for You  

 We've got you covered this week for cool Outlook tips like making a 

professional signature for your e-mails and getting rid of that pesky 

location request every time you want to schedule a phone call. In 

Excel, we show you how to work with Protected View spreadsheets. A 

plethora of cool tips for the last day of November. Finally, if you're 

thinking about attending next week's conference, AccountingWEB 

Live!, and are still deciding whether to watch the event alone or with a 

group, read How Are You Going to Watch AccountingWEB Live!? 

for suggestions on watching the event virtually and getting your CPE 

credits.  
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 Creating a Branded Signature in Microsoft 
Outlook  

 

  

An e-mail should be handled with the same level of care as a 

message leaving your office on company letterhead – it should 

include a signature that's professional and branded to promote your 

business.  

   
 

 Managing Protected View in Excel 2010/2013  

 

  
Excel expert David Ringstrom explains Protected View and how you 

can adjust this security measure to suit your needs.  

   
 

 Microsoft Outlook: Disabling the Send without 
a Location Prompt  

 

  

Outlook often tries to be helpful and alert you when you've left the 

Location field blank within a meeting request. David Ringstrom 

outlines how you can eliminate getting a prompt.  

   
 

 

 

 

 When pricing your 

services in a Cloud 

environment, you have 

a real opportunity to 

incorporate your Cloud 

costs into a value-billing 

system with your clients 

to gain profitability. 

Read more  

- Amy Vetter, CPA, 

CITP, Intacct 

Corporation  
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